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1.0   Fundamental Principles  

1.1   Blessed Thomas Holford Catholic College seeks to ensure that all pupils’ needs are met. 
All pupils, including pupils with special educational needs, have an equal opportunity 
to access the curriculum in order to realise their full potential. The fundamental 
principles – as set out in the college’s mission statement – are reflected in college 
policies on curriculum, pastoral care, equal opportunity and assessment, recording and 
reporting. 

1.2  The college seeks to integrate pupils into mainstream teaching groups but is flexible in 
its response to their individual needs. 

1.3  At Blessed Thomas Holford Catholic College, all staff seek to work in partnership with 
pupils with SEN, parents and relevant outside agencies to ensure individual needs are 
met. 

1.4  The college adopts the principles, policies and relevant sections of the DFE SEN Code 
of Practice 2014. 

 
 All children and young people are entitled to an education that enables them to make 

progress so that they: 
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• achieve their best 
• become confident individuals living fulfilling lives, and 
• make a successful transition into adulthood, whether into employment, further or 

higher education or training 
 

2.0  Pupils with Special Educational Needs 

2.1  The definition of SEN set out in the SEN Code of Practice 2014 is ‘Children have a 
learning difficulty if they have a significantly greater difficulty in learning than the 
majority of children of the same age.’ These difficulties may stem from; 
o Communication and interaction 
o Cognition and learning 
o Social, emotional and mental health 
o Sensory and/or Physical needs 

Furthermore, the Government (May 2018) defines EHCP and School Support categories as follows: 
o SEN Support: extra of different help is given as part of the school’s usual provision. The class 

teacher and SEN Coordinator (SENCO) may receive advice and support from outside specialists. 
This category replaced the ‘School Action’ and ‘School Action Plus’ categories.  

o Education, Health and Care Plan (EHCP): A pupil has an EHC plan when the Local Authority 
issued one following a formal assessment. This document sets out the child’s needs and any 
extra help they should receive.  

 
 
 
 
 
 

3.0  Identification of Pupils with SEN  

 
3.1  Year 7 Intake 
 
3.11  The SENCO and the Assistant SENCo co-ordinate the SEN information for new intake 

pupils, in collaboration with the Pastoral Team. 
 
3.12  Visits to feeder primary colleges provide the opportunity for a full discussion of any 

individual pupil with SEN and to aid a smooth transition in the Summer Term. 
 
3.13  Parental and outside agency personnel meetings are arranged for pupils  at SEN 

Support and pupils with an Education Health and Care Plan to discuss arrangements 
for support provision and any concerns that may arise or transfer. 

 
3.14  KS2 and CATs information is taken into account when identifying pupils  with SEN. 
 
3.2  Admissions during KS3 and KS4 
3.2.1 At an admission procedures meeting, relevant information may be discussed with the 

Head of Year/Head of House and SENCO, if appropriate. Reports from the previous 
college and relevant SATS/CATs data will be taken into account when planning to admit 
a new pupil. All pupil transfer requests will be reviewed by the Headteacher.  
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3.3  Pupils in College 
3.3.1  Individual concerns can be raised by pupils, staff and parents. 
 Indicators may include 

o Information from the Pupil Review System 
o Pupil’s response to written tasks 
o Practical, oral or group tasks 
o Behavioural incident reports 
o Social/emotional wellbeing 
o Evidence of underachievement through subject test or examination results 

 

4.0   Procedure for Pupils with SEN  

Education provision additional to or different from the provision generally made to 
pupils is planned according to individual needs through our provision mapping 
procedure; 

 
4.1   Co-ordination 
4.1.1  Mr Stuart Crampton has oversight of provision for pupils with SEN and maintains the 

records for these pupils along with Assistant SENCo, Mrs. Margaret Robinson, who is 
supported by the SEN department. 

 
4.1.2  SEN School Support. The SENCO in consultation with parents asks for  help from 

external services. Through the Provision Map, additional support or different strategies 
that are put in place. The targets outlined in the Provision Map are reviewed on a 
termly with individual pupils, parents, subject Staff, Teaching Assistants, and outside 
support agencies, as appropriate. 

 
4.1.3  Formal Assessment. If the College is unable to meet the needs of the individual or the 

pupil is giving a significant cause for concern, a statutory assessment can be requested 
by the college. Parents can also ask the LEA to carry out a statutory assessment. 

 
4.1.4  Educational, Health and Care Plan (EHCP).  This document will replace the former 

statement of special educational need. In line with Government guidelines, all pupils 
have been transferred to the new EHCP format. This EHCP will be issued by the LEA, 
which provides extra resources for the college to meet the needs of the pupil. As part 
of the ongoing support for pupils with SEN and their parents, there is an annual review 
– or in Years 8 and 10, a Transition Plan, which monitors and evaluates the provision 
provided by the authority. 

 
 
4.1.5   Dissemination 
4.1.5.1.1  SEN Information is highlighted to staff at the beginning of each school year and 

regularly updated throughout the school year. This information can be accessed 
directly by staff via SIMs profile This includes banding into types of SEN and support 
services involved. Included are also strategies to assist staff support pupils with 
Dyslexia, Dyspraxia, Cognition and Behavioural difficulties, and Social/Emotional needs.  



       Review: August 2020   
       Version:5           
  

4 

 

Specific, personalised information regarding to the medical needs of individual pupils 
will be shared by the SEN and Pastoral Team.  
 

4.1.5.1.2  Provision Maps for individual pupils are available to staff via the Y-
Drive/Staff/SEN/Provision Maps. Staff are asked to record pupil’s SEN in their online 
work books with other relevant data. 

 
4.1.5.1.3  All Provision Maps are centrally held by the SEN Department and are available to staff 

in the Y-Drive. Each Provision Map lists either the Literacy, Numeracy, 
Social/Emotional, Organisational or Behavioural targets. Provision Maps may also 
feedback from relevant agencies, which may include; Educational Psychologist Service, 
Social Service, Health Service. 

 
4.1.5.1.4  Provision Maps outline pupils’ key needs, the support provision to be provided, and 

differentiated learning strategies. Provision Maps are reviewed with the individual 
pupil, parents/carers, Teaching Assistants, subject Staff, and the relevant outside 
agencies.  

 
4.2   Provision and Support 
4.2.1.   As outlined in the Teachers’ Standards, May 2012, all teachers must: 

 
‘have a clear understanding of the needs of all pupils, including those with special 

educational needs; those of high ability; those with English as an additional language; 
those with disabilities; and be able to use and evaluate distinctive teaching 

approaches to engage and support them.’ 
 

Teachers must also use their own professional judgement to make informed 
decisions about children they consider to be performing at a level significantly 
different to that of their peers, including information about attainments gained from 
assessment or to have some form of special need.   

A range of teaching strategies, approaches and equipment are deployed to provide a 
differentiated curriculum for SEN pupils.  

 
4.2.2.  TAs support pupils with identified needs throughout the college. Pupils receive the 

support within the classroom although it may be beneficial for small groups or 
individuals to be withdrawn for specific topics, for example Literacy and Numeracy. 

 
4.2.3.  Teachers should use appropriate assessment to set targets which are deliberately 

ambitious and reflect high expectations. Potential areas of difficulty should be 
identified and addressed at the outset. Lessons should be  
planned to address potential areas of difficulty and to remove barriers to pupil  
achievement. Setting and groupings may be used in subjects to aid the learning of new 
skills and allow staff to match the work to the level of the pupil’s ability. 

 

4.2.4.   Extra support is made available in KS4 through deployment of subject staff. 
 
4.3   Resources and Equipment 
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4.3.1  The partnership between subject staff, and SEN, Teaching Assistants are the most 
valuable resource in relation to SEN provision to meeting the individual needs of the 
pupils. 

 

5.0   Staff Development  

5.1  The SENCO will liaise regularly with Heads of Departments, Heads of Year, Pastoral co-
ordinators to support them in their provision for children with SEN and to provide 
support for individual development and subject needs. 

 
5.2  Senior Leadership and SENCO have a responsibility to identify areas for future staff 

development through the college development plan and build them into the college’s 
INSET programme. They must ensure that staff have access to high quality CPD 
covering a range of topics, relating to different areas of SEN.  

6.0   Complaints 

If the parents of a child with SEN have a complaint, they should arrange a meeting with 
the SENCO who will deal with the matter and who may feel the need to involve the 
Headteacher in resolving the issues. Complex problems, which cannot be resolved in 
this way, will be referred to the Local Authority. 

 
 

7.0   Evaluation and Review of Provision for SEN  
 
7.1  Provision for SEN is monitored and evaluated – the termly report from the 

Headteacher to the Governors and the annual Governors report to parents. 
 
7.2  Policy and practice are monitored by the SENCO, Assistant SENCo and the Governor 

responsible for SEN. 
 
7.3  Heads of Department, Heads of Pastoral and Pastoral Teams have an SEN item on their 

meetings and are invited to recommend ways in which provision for individuals may 
be enhanced. 
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