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Blessed Thomas Holford Catholic College

Application for absence in term time
Parents wishing to apply for their child to have leave from school should complete this form and return it to school for authorisation six weeks in advance of the proposed leave.  The completed form should be sent to Mrs R Geoghegan, Associate Headteacher.  A response to the request will be sent to Parents / Carers in writing. 
Legislation clearly states that Parents / Carers do not have a right to take their children on holiday during Term Time. If a pupil is absent from school due to a holiday or without authorisation, the school will refer the matter to the Local Authority who will issue a Penalty Notice according to Section 23 of the Anti-Social Behaviour Act 2003. 
The cost of a Penalty Notice is £60.00 per child for each parent if paid within 21 days. 

If the Penalty Notice is not paid within 21 days the charge increases to £120.00 if paid within 28 days. Should the fine remain unpaid after this period the Local Authority will proceed to prosecution under the 1996 Education Act. 

	PARENTS SECTION (to be completed first)

	Surname of child
	
	First name
	

	Date of birth
	
	Form
	
	

	Surname of parent/carer
	
	First name
	

	Address of child
	

	Postcode
	
	Telephone number
	

	Reason for taking a absence in term-time
	

	Length of absence (school days)
	
	From
(date)
	
	To
(date)
	

	

	Parent’s/carer’s signature
	


	Attendance to date

this Academic Year %:
	

	Total sessions absent this Academic Year:


	

	Total unauthorised absences for this Academic Year:


	


	Signature of Pastoral Lead: 
	

	Date: 
	

	Code to be used for Attendance 
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